LIST OF MANUALS REQUIRED TO BE PREPARED UNDER RTI ACT.

Information of Padmashree Dr. D. Y. Patil Homoeopathic Medical College and Research Centre, Pimpri, Pune to be posted on Website

Public Appellate Authority 

: -
Principal (Dr. D. B. Sharma)

Public Information Officer 

: -
Office Supdt. (Mr. G.V. Shinde)

	Sr. No.
	Name of the Manual/Document
	Remarks

	i.
	Particulars of Department’s functions and duties.
	a)  Padmashree Dr. D. Y. Patil Homoeopathic Medical College and Research Centre, Pimpri,                            Pune – 411 018.

b)   Recognized by Govt. of India, Ministry of Health and Family Welfare, Dept. of Indian Systems of Medicine and Homoeopathy, New Delhi.

c)  Affiliated to Maharashtra University of Health     Seicnecs, Nashik.

d)   Recognized and Approved by Central Council of Homoeopathy, New Delhi; Maharashtra Council of Homoeopathy, Mumbai.

e)  To conduct the undergraduate B.H.M.S. course and provide Homoeopathic treatment through its 10 peripheral Out Patient Departments (O.P.Ds) and run an Indoor Patient Department (I.P.D.).   

	ii.
	Power and duties of Department’s officers and employees.
	a)    Principal: - Administrative powers and financial powers with the approval and consent of management of both, college and hospital.

b) Office Supdt. :- Maintenance of records and day to day administration pertaining  to office matters with the  consent and approval of  principal

c) H.O.Ds:- Administrative powers within department and smooth conduction of teaching programme. Handling all matters related to staff,   equipment in the department.    

 d)   Teaching Staff: - Following guidelines laid down by H.O.D. in consent with principal related to conduction of lectures, practicals and clinics.

e)    Librarian: - Following guidelines of Principal, HODs and Office Supdt. Related to purchase of books, periodicals and other matters related to Library.
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	iii.
	Procedure followed in the decision making process, including channels of super vision and accountability.
	a)   Principal takes the financial policy decisions. 

b) Major decisions take by Local Managing Committee and Operational decisions taken by the Principal with input from the staff.

Channel: - LMC (Principal) - H.O.D.  -  

                 Teaching staff                    

Channel: - LMC (Principal) - Office Supdt. -                 Non- Teaching staff

Accountability  -  Common

	iv.
	Norms set by the Department for discharge of its functions.
	As per norms of Ministry of Health, C.C.H., State Govt., University. 

	v.
	Rules, Regulations instructions, manuals and records held by the organization under its control or used by its employees for discharging is functions.
	As per norms of Ministry of Health, C.C.H., State Govt., University and Pratishthan.

	vi.
	Statement of the categories of documents that are held by the Department or under its control
	a)   Student section                 

b)   E.S.T.

c)   Accounts Section              

d)   Purchase & Store

e)   I.P.D. & O.P.D.                  

f)    Library

	vii.
	Particulars of any arrangement that exist for consultation with or representation by the members of the public in relation to the formulation of its policy or implementation thereof.
	There are no formal arrangements for involving members of the public in formulation of policies. The university, however, receives feedback through various sources, including the members of various authorities and committees, alumni association and student bodies and acts accordingly.

	viii.
	A statement for the Boards, Councils, committees and other bodies consisting of two or more persons … whether meeting of those boards and other bodies are open to the public, or the minutes of such meeting are accessible for public.
	a)   Local Management Committee

b)   Apex body

c)   Research Committee

d)   Student Council

e)   Internal Assessment Committee

f)   Student Counselling  & Grievance cell

g)   Library Committee

h)   Purchase Committee

i)    O.P.D. & I.P.D. cell 

j)    Gymkhana  Committee

k)   Parent’s Teacher’s Committee

l)    Alumni Association (Yet to the formed)

	ix.
	A directory of Department’s officers and employees.
	As per list attached (Annexure - I)


2

	Sr. No.
	Name of the Manual/Document
	Remarks

	x.
	Monthly remuneration received by each officer and employees, including the system of compensation as provided in its regulations. 
	As per Central Council of Homoeopathy rules.

	xi.
	The budget allocation to each of its agency indicating the particulars of all plans, proposed expenditures and reports on disbursements made.
	Copy of  budget  2006-2007 enclosed                      (Annexure- II)

	xii.
	The manner of execution of subsidy programmes, including the amounts allocated and the details of beneficiaries of such programmes.
	The college does not receive any subsidy or grant from any agency. As such, there is no programme, which depends on any subsidy. The question of beneficiaries of such a programme, therefore, does not arise.

	xiii.
	Particulars of recipients of   concessions, permits or authorizations granted by it;
	The college does not grant any concessions, permits or authorizations. Therefore, there cannot be any recipients of such concessions, permits or authorizations.

	xiv.
	Details in respect of the information, available to or held by it, reduced in an electronic form; 
	Websites – 

a)  www.dyppune.org 

b)  www.muhsnashik.com

c)  www.dmer.org

d)  www.cchindia.com  

	xv.
	The particulars of facilities available to citizens for obtaining information including the working hours of a library or reading room, if maintained for public;
	(a)  The college maintains its own website and also the websites of the constituent units giving all the details.

(b)  The college publishes its Annual souvenir giving all details of various academic, administrative activities and extra-curricular activities.

(c)  The college brings out Information Brochures for admissions to undergraduate BHMS course, giving details of infrastructure, entry qualifications, and admission procedure.

(d)  Important circulars and notices are displayed on the notice boards of the college.

(e)  The college library is open for its students. Library may be used by general public with a request and prior written permission.

	xvi.
	The names, designation and other particulars of the Public Information Officers;
	Public Appellate Authority 
- 

Principal (Dr. D. B. Sharma), Ph - 27423184

Public Information Officer 
-


Office Supdt. (Mr. G. V. Shinde), Ph - 27423185

	xvii.
	Such, other information as may be prescribed.
	Other relevant information is available on the college website, i.e., www.dyppune.org


                Office Supdt.





                   Principal

 
(Mr. G. V. Shinde) 





(Dr. D. B. Sharma)
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